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	DONATION	POLICY	

The	Mandarin	Restaurant	is	proud	to	be	partnered	with	several	organiza7ons	
suppor7ng	children,	health	and	welfare,	diversity,	and	educa7on	and	arts.	The	
Mandarin	holds	a	long	tradi7on	of	support	in	our	community	in	which	it	operates.		

If	you	would	like	The	Mandarin	to	consider	dona7ng	to	your	organiza7on,	please	
submit	a	completed	Dona7on	Request	Form	and	a	leCer	sta7ng	the	purpose	of	
the	request	on	the	Organiza7ons	LeCerhead.	
		
Direct	telephone	calls	are	not	necessary	and	may	delay	the	process.	

Completed	Dona7on	Request	Forms	along	with	the	Statement	of	Purpose	must	be	
submiCed	a	minimum	of	four	weeks	prior	to	the	event	date.	
		
The	dona7ons	commiCee	meets	each	month	to	review	all	completed	requests,	
and	leCers	of	acceptance/denial	are	sent	out	no	later	than	the	15th	of	the	
following	month.	

Due	to	the	overwhelming	volume	of	requests	that	we	receive,	we	regret	that	we	
are	unable	to	fulfill	them	all.	

Thank	you,	

The	Dona7on	CommiCee  

The	Mandarin	Restaurant	•	348	East	900	North,	Boun7ful	UT	84111	•	(801)	298-2406
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DONATION	REQUEST	FORM		

Comple7on	of	the	form	does	NOT	guarantee	that	The	Mandarin	Restaurant	will	fulfill	the	request.	
This	request	form	must	be	submiCed	a	minimum	of	four	weeks	prior	to	the	event	date.		

Date	Submi\ng	Form:	______________________________	Event	Date:	_____________________		

Name	of	Organiza7on:	_____________________________________________________________		

Contact	Name:	__________________________________	Phone:	___________________________		

Email:	___________________________________________________________________________		

Are	you	able	to	pick	up	the	dona7on?	(preferable)	[		]	YES	[		]	NO		

Delivery	Address:	__________________________________________________________________		

Street:	___________________________________________________________________________		

City:	________________________________________	State:	________	Zip:___________________		

1.	This	Organiza7on	is	a	(please	select	one):		

[		]	EDUCATIONAL	 [		]	ARTS/CULTURE	 [		]	CHARITABLE	 [		]	INSTITUTIONAL	(SCHOOL)		

2.	Purpose	of	Dona7on:	

3.	Event	Descrip7on:	

4.	Is	this	event	a	fundraiser?	[		]	YES	[		]	NO		

5.	Have	you	received	a	dona7on	from	us	in	the	past?	[		]	YES	[		]	NO		

If	so,	what	year	was	the	dona7on	issued:	________	

Please	return	the	completed	Dona7on	Request	Form	and	leCer	sta7ng	the	purpose	of	the	request	
on	the	Organiza7ons	leCerhead.	Forward	these	completed	documents	to	info@mandarinutah.com	
with	‘Dona7on	Request	Form’	in	the	subject	line	or	you	may	also	mail	directly	to	The	Mandarin	to	
the	address	below.	

The	Mandarin	Restaurant	•	348	East	900	North,	Boun7ful	UT	84111	•	(801)	298-2406

mailto:info@mandarinutah.com
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